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Hightown Praetorian
& Churches

Housing Associstion




Please complete the Application form and either e-mail it back to hradmin@hpcha.org.uk or post it to Hightown Praetorian & Churches Housing Association, Hightown House, Maylands Avenue, Hemel Hempstead, Herts, HP2 4XH.
______________ EMPLOYMENT APPLICATION FORM  ________________ 
The contents of this form will be treated as confidential 

	Post applied for 

 
	Post Reference 

	Based at 

	Where did you hear of this vacancy?


	PERSONAL DETAILS 

	 Mr/Mrs/Miss/Ms  Surname  
	Forenames 

	Address 

	Post Code 
	

	Telephone- Home  
	Work  
	Mobile 

	E-mail   

	Do you require a permit to work in the UK?
	YES  /NO
	If yes, work visa expiry date:
	

	Do you have a full driving licence?
	YES  /NO
	Do you have use of a car?
	YES  /NO

	Do you have any penalties?
	YES  /NO
	
	

	If yes please give details


	 EDUCATION 

	School / College / University  
	Certificates/Qualifications Obtained 
	Date 
	Grade 

	(please state if part time) 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


	PRESENT APPOINTMENT 

	Position 
	Start Date  

	Name and Address of Employer 

  

	Current Salary £ 
	Notice Required if Appointed                       weeks 

	Please give a brief description of your duties (if possible attach a job description) 

	 

	 

	 

	 

	 


	 PREVIOUS EMPLOYMENT  ( Please include the last 5 years)

	Name and Address of Employer(most recent first) 
	Position 
	From 
	To 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


RELEVANT EXPERIENCE 
Please give details of your relevant experience and reasons for applying for this post.  This should include paid/unpaid work and/or social activities.  You should look at the job description and person specification. 

Short listing will be based on the evidence you provide of your ability to meet the criteria described in the person specification for the post. You may wish to list your experience under subheadings according to the essential and desirable criteria.  

We will be unable to shortlist against your CV alone. You will therefore be required to fully complete this section of the application form. 

Please attach any additional information you wish to submit in support of your application.  

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	 

	  

	 

	 

	 

	 

	 

	

	

	


DECLARATION 
Please state if you are related to, or have a close relationship with any Board Member or employee of Hightown Praetorian and Churches Housing Association. We will use this information for monitoring purposes only.
	  


 CRIMINAL CONVICTIONS                                        

In accordance with the Rehabilitation of Offenders Act, the Association will not discriminate in its employment decisions against ex-offenders with criminal records, if it is judged that the offence had no relevance in relation to the post(s) applied for.

 PLEASE NOTE: If you are applying for posts working with young people or vulnerable adults, both spent and unspent convictions MUST be disclosed. For other posts, only unspent convictions need be disclosed.

	 Please complete this section for all posts:
	PLUS this section if applying for a post working with young people or vulnerable adults:

	Have you any unspent convictions? 
	YES  /NO
	Have you any spent convictions?
	YES  /NO


REFERENCES  
Name and address of two Referees – your current and last employer. School or college leavers should give a teacher or tutor as one referee.  Relatives and friends should not be included. References will not be taken up before a formal offer of employment is made.

	Name 
	 
	Name 

	Company Name 
	
	Company Name

	Address 
	 
	Address 

	 
	 
	 

	 
	 
	 

	Occupation 
	 
	Occupation 

	Relationship to you 
	 
	Relationship to you 

	Daytime Phone No 
	 
	Daytime Phone No 

	Fax No. 
	 
	Fax No. 

	E-mail 
	 
	E-mail 


DATA PROTECTION 
All information you give us on this form will be treated confidentially and may be kept for up to six months even if you are not appointed. 

I am in agreement that information in this application form, including my health record may be processed by Hightown Praetorian & Churches Housing Association in accordance with the Data Protection Act 1988. 

TO BE COMPLETED BY ALL APPLICANTS 

I DECLARE THAT THE ABOVE INFORMATION IS TRUE AND IF SUBSEQUENTLY FOUND TO BE UNTRUE, MAY LEAD TO MY DISMISSAL. 

	 Signature 
	 
	 Date 


EQUAL OPPORTUNITIES

Hightown Praetorian & Churches Housing Association is an equal opportunities Association. In the employment of staff, the Association will seek to ensure equality of opportunity and treatment for all. No individual applying for a job with the Association will be treated less favourably than any other individual or group of individuals because of their race, colour, ethnic or national origin, religion, gender, disability, age, class, marital or parental status, sexual orientation or HIV status.

This form is for monitoring purposes and will be removed from your application prior to shortlisting stage.

Date of Birth:

What is your ethnic group?

Choose ONE section from A to E, then tick the appropriate box to indicate your cultural background.

	A. White
	D. Black or Black British

	· British
	· Caribbean

	· Irish
	· African

	· Any other White background, 

please write in …………………..
	· Any other Black background, 

please write in …………………..

	
	

	B. Mixed Heritage 
	E. Chinese or other ethnic group

	· White and Black Caribbean
	· Chinese

	· White and Black African
	· Any other, 

· please write in …………………..

	· White and Asian
	

	· Any other Mixed background, 

please write in …………………..
	

	
	

	C. Asian or Asian British
	

	· Indian
	

	· Pakistani
	

	· Bangladeshi
	

	· Any other Asian background, 

please write in …………………..
	

	
	

	Please indicate your sex.
	· Male   
	· Female

	
	
	

	Do you have any disabilities?
	· Yes
	· No

	
	

	If yes, please give details
	

	
	

	
	


The information you give us will be treated confidentially and will only be used to fulfill statutory obligations and for internal Equal Opportunities monitoring. The information provided will not affect your application for employment in any way.

